AAMTH AT TS ATHA TREE

COUNCIL OF SCIENTIFIC AND INDUSTRIAL RESEARCH

frAfeaiaa uet § wrERa Afesat & g T e aost ()

CONFIDENTAL REPORT FORM FOR OFFICERS IN THE FOLLOWING POSTS

RS 3U Aiwa/ ais weme s/
AR 3u fora eESR/aiS WeR a % Sfuwr (THstt)
Sr. DS/Sr. COA/Sr. Dy. FA. Sr.COSP

39 A/ uvma fFase/su fow geeery/
IS fa= Ta At AR (THS)/aS WSl 9 /T ARt
DS/COA/Dy.FA. F&AO(SG). COSP

R Waa/aemateh AR@RI/ANS o wa
AT ARBRY/ WS 9 T AABRT
US/AO/Sr. F&AO/SPO

forer wat o srfueTt
F&AO

IURT ST (AT)/ STHRT SAferer
(far wa @)/ 2. 3t ((HER T %9)
SO(G)/SO(F&A)/SO(S&P)

Sude (i) | (V) 9% Sfeaiad aa=m=l & aif § $ig 3T Ug a7 3= ISTur
THTH! U

Any other post in the range of the pay scales mentioned

from (i) to (v) above including other gazetted isolated posts



frfataa ugt @/ aawmEt | SR afuswiat & o mug fae

ATATH AT AT TH ATHA TR

COUNCIL OF SCIENTIFIC AND INDUSTRIAL RESEARCH

uus (BT)

CONFIDENTAL REPORT FORM FOR OFFICERS IN THE FOLLOWING POSTS/PAY SCALES

EoELIE)
Pay Scale

wau 14,300-18,300

Rs. 14,300-18,300

wau 12,000-16,500

Rs12,0000-16,500

3w 10,000-15,200

Rs 10,000-15,200

wau 8,000-13,500
Rs 8,000-13,500

wqT 6,50010,500

Rs. 6,500-10,500

ST (1) F (V) T Sfectiiae S o = H HiE 31 0% 77 317 ISTArI Uehieh! 0%

Any other post in the range of the pay scales mentioned from (i) to (v) above including other

. 9. q3qa™

SL.No. Designation

@) afrss 3u wfee / afts wema= fases/
afvs 3u foaw waesr/ afts wier a
T AAHR (THAT)
Sr. DS/Sr. COA/Sr.Dy.FA/Sr.COSP

(i) 3T Hiera/ IR e/ 39 ford eTeshi /
TS Toxt el o SRRy (Test)/
TS R o S ATt
DS/COA/Dy. FA/Sr. F&AO(SG)/COSP

(iii) 3R Qiea / JeTTE ek e / ais ot wet ot
ARHRY/ TSR o ha AR
US/AO/F&AO/SO(S&P)

(iv) oy ud o AR
F&AO

v) ST SR (JTHTT) ST SRR
(foret wal o / 39 YeR o oha AR
SO(G)/SO(F&A)/SO(S&P)

(vi)
gazetted isolated posts.

SRR =T T

Name of the Officer

REGIC)

Designation




AT(H AT AT ST uReg

COUNCIL OF SCIENTIFIC AND INDUSTRIAL RESEARCH

( % ford ot Rate wosr (%)

(Ig=TH)
PROFORMA FOR CONFIDENTIAL REPORT FOR THE POST OF

T YARTIICAT / HEA T A

Name of National Lab. / Instt.

T G a9 / 37aTy ot Raie

Report for the year/ period ending

T - | T <R -

PART-| PERSONAL DATA

(LT TR / H/ TSR GEATerd & Tt Temdeh ST gRT R ST & fow )
(To be filled by the administrative Section concerned in National Labs./ Instts./ CSIR Hqrs.)

L. ATt T AT
Name of Officer

2. S i ARG
Date of Birth

3. A U H TR Fgfe s ariE

Date of continuous appointment to the present grade

4. I UF TAT 3T W G AR

Present post and date of appointment there to

5. T SHRT S ST/ S ST 3 &
apiftreR 30 ufvteror farmmT (SraAtdiel) o femtisr 17.2.1999 & w1 511 o@R 9. 1w sfeafiad () @ (iv) s &
TRl §RT 7 HIeTH el T ST &)

Whether the Officer belongs to SC/ST

(Col.5 not to filled for officers of category I to iv mentioned at page 1 as per DOPT OM dated
17.2.1999).



6.

T & IR TFE H SIRATT i 7ary

(B2, wrsTeToT 31 W) | AT ST ATerhRT = Weretor form &

T IGHT fereroT &

Peropd of absence from duty (on leave, training, etc.)

During the year. If he / she has undergone training, specify.

a7 - | T G
Part Verified by
(TATIAT STTHIT 6 TR I /ST
rfeshy/ Tiferghe SRR & E&mer)

(Signature of COA/AO/Authorised Officer of Estt. Sec.)

T e | A9
Name in capital letters
YEATH/TES ohl IR
Designation/Rubber Stamp
TR
Date :



T || _ & i
PART 11 - Self Appraisal

HET (SIS T eI SR

Brief description of duties




2.A.

2.B

FAT T ok e/ ST/ (ARATOTICHR/ FAT 37e7al 377 T H) St 370 Tt 370 e feife fom &, 2 =it
3Tk fer Ui o 70 81 31 Seord Y TTAfieRd o STTER W 1 1 3716 - 6 As a1 31K 0 A %
THET 3T ST TG (SIS : ATk THNT o feTT 1ftyeh el Fiotn)

Please specify targets/ objective/ goals (for quantitative or other terms) of work you set for yourself
or that were set for you, eight to ten items of work in the order of prority, and your achievements
against each target (Example : Annual Action Plan for your Division)

Aea/ITevalEa Sueferat
Targets/ Objective/ Goals Achievements

Ugid (31 uve uw) fguge qe o faerfort o7fs sRd e | e et 7 iR iR @e
fgeror 3 |

Please state ,briefly, the target set and the quantum of work done in regard to recording, indexing
and weeding out of files, maintenance of Guard files, Section Note Book and other registers,
furnishing of O & M and other returns, etc.



3B

3.A.

FAT 7S W& 2§ Sfoaiad wedl/ SSva/eEt st Wit J W@ i # 9eig § Seoid | A 3
T T I H IS ST @l &1 af ST A Soord o |

Please state, briefly, the shortfalls with reference to the targets/objectives/ goals referred to
in item 2 Please specify constraints, if any, in achieving the targets.

P! 3 T BT A Sooid Y STH HIhT ek STTe & € 3R S 210 Ae i off Seoid Y |
Please also indicate items in which there have been significantly higher achievements and
your contribution thereto



FieTT 3 @ | 3ferifiad SuafeEt & SR
3T FEeOT SRR Ut |

Any significant additional achievements
apart from those mentioned in column 3B.

yTeTeTor Shrdshy e i feran

Training programmes attended

PHAT € ARG TG 5 ARG hi

foet Shetex oy i 3Tae Tufd

1Tt fer@RoT Free foha |

Please state the date on which the

annual return of immovable property

for the preceeding calendar year was filed

T 7R o

Name in capital letters

Haifud safad & aRiE died s&er)

Signature of individual concerned with date




wrr-I11 - R foram amet sifara Rt gt Jeaise
Part 111 - Assessment by the Reporting Officer
(Fuar wfafeeat &t wRA | veet wus (B & 3
H 5T MU SR A | g o)
(Please read carefully the instructions given at the
end of the form before filling the entries)

A. T BT EEY X TOTEET

Nature and quality of work :

1. o STfeeRl 5T R TTE 99 - || R fewoft §
3R e ¥ | Soorg o foh o 379 oreit
TAT 39T, STCHET TR HF o aR FH 57
O ST HEHA & | ATE 3 TS A
T S FTETE & Al 3T ot 3oord Y |
Please comment on Part || as filled in
by the officer and specifically state
whether you agree with the answers
relating to targets and objectives,
achievemnts and shortfalls. Also
specify constrainsts, if any in
achieving the objectives.

2. U g w™@ %t qUTEET
U T F TR SR FIIHH o 333941 31T
TSt AT HE B Al , B H T g
MfehRY o SHTAFTSITE SRl ToTerT W feoaoft § |

Quality of output :

Please comment on the officer’s quality
Of performance having regard to standard
of work and programme objectives

and constrainsts, if any



= &

HTEET Bt ATABRY

FUAT TTH G U o ey § feoaott 3
e, Tt iR fafeml, et sRen
3R 3¢ @] % & IR | SATHRY i
RIS TR |

Knowledge of sphere of work

Please comment specifically on each of
These; level of knowledge of functions,
rules and regulations, related instructions
and their applications.

fasigame :

Attributes :

TOTCISOTIC T ©

Te3-TaqeT T TaweiuT i, THETST i 861 i
o1 forhed o et TR SFIhT Hodich ohed o
ey § SIehRY i AT, Ao fehe S et

&35 AT X B AT & aR | feuni ¥ |

Analytical Ability :

Please comment on the officer’s ability
relating to analysis of pros and cons;
formulation of alternatives and their
evaluation for solving problems;
ability to indicate decision areas.

HUUT T

Hifgeh 3R feAfiad T o Qieredr, Tosedr 3K
URETEAT o TT foaR Wehe S Shi ST hi
e 3 fore diere femforat anfe ferem 7
AMERHRY =l ATgar W fewolt &L |

Communication Sk.ills:-

Please comment on the officer’s ability
to communicate with brevity,clarity and
accuracy, both orally and in writing,
ability to draft notes, Cabinet Notes,
brief for Parliamentary matters, etc.

2(a) U FAER | FHIEAAT
(rereTen fe=i o)



gl

FAT BRI T AHTT TAT STHITT
Rt & fFaes it emar 3R T
atfefar TRt 3R Sl &7
THRA ol ST I femolt Y |

Initiative:

Please comment on the capacity and
resourcefulness of the officer in handing
normal as well as unforeseen situations;
willingness to take additional
responsibilities and news area of work

HTd % UfeT giezamioT ©

FIAT e feuqont § Toh STt I Sl o iR
T ST Hehel &; SHH STREIEC i 96T, 9
3T T o Wil Tee T T 3R Tiearsd &
TG 3R 10 Tl h GeHaed i i ST
qIIAT |

Attitude to work :

Please comment how far the officer can
be relied upon; his sense of responsibility
the extent to which he/she is dedicatded
and motivated, his/her willingness to
learn and systematize his/her work.

URE AT AeATfEd A Bt araer

FAT SATIHRT FRT U B, ST STREROT I Tt
THAT 3R TEFaT W o AR frsama Seust o6
T &THAT W feult ¥ |

Ability to inspire and motivate :
Please comment the capacity of the
officer to motivate, to obtain willing
support by own conduct and capacity
to inspire confidence.

10



6. wdaaft airaer
FAT AT & Teer | SIeRT st Faar
R feuoit  :-

Supervisory Ability:
Please comment on the officer’ s
Ability relating to :-

(i) FEFERT § ANEIH

Guidance in the pefromance of task

(ii) FHRTSET ot Fete (fot Eeptaar anfg
el T 33T T A T )
Review of performance (monitoring of
Key areas including finance etc,
Sanction).......

(i)  ycATESd &= § 3T Aot Aet W @ HUE o d e
Capacity to take decision at his/her
level on matters within delegated areas ......

(iv)  SFIRIRE SAIL TE |

Maintaining discipline.

AT Heler TAT EANT WA | B BT
FHHAET 3 T STIHTET o Tl T T6T 3R TR
fhIvT i TRTE i T STed HATE & Tele

T Rl ST St AT TR feuunt Y | AT SRR
I I % Tk G5 & T | S i 3R T
ST A Sl ST Sl TSI 3 a7 219 o i FoAe
T TAT S T &THAT T feoult & |

Inter-personal relations and team work :
Please comment on the quality of
relationship with superiors, colleagues

and subordinates, and on the ability to
appreciate other's point of view and take
advice in the proper spirit. Please also
comment on his/her capacity to work as

a member of team and to promote team
spirit and optimize the output of the team.

11



10.

11.

TARIEROT & | Heiel (FET wet aAny &) ¢
AT AR Bl STATEROT § THET T4 STATERTT S
STEIHATST % TT ST STTSHATIICTT o SRt § femoft Y

Relations with the public (wherever applicable):
Please comment on the officer's

acessibility to the public and

responsiveness to their needs.

i St/ g S/ aHTs % HHAR a & ufq
gitemior (srgfae sifaat o7 /ar srafea weenfaat o /
HATH % HAAR G o fahre AR Hequr & wmwedt & fFoem
arer Arfasiat % wa § @y ):

FAT ST S / ST S / 3 sht THnai

T Y STTIHRY Bl TEHT TAT 3¢ G FA Y qeaRa o Gag §
feooft =Y |

(Attitude towards SCs/STs/ Weaker Sections

of Society (applicable in case of officers

dealing with the development and protection

of SCs and/or STs and Weaker Sections of Society).
Please comment on his/her understanding

of the problems of SCs/STs/Weaker Sections and
willingness to deal with them

wftreror |eft arfirafvat & forg oft st R ):
AT ATIHRY hl TR AR FHrEeTHdAT o
3R 3T FUR A o AIGSR HRTET o forg
fawifee ¥ |

Training ( To be filled in for all Officers)
Please give recommendations for trainking
with a view to further improving the
effectiveness and capabilities of the officer

SrfirermaT SR wHefar ©

FUAT AR <l TATT Tt 3R T hl
o e |

Aptitude and Potential:

Please indicate possible lines of growth
and development of the officer

12



12.

13.

14.

15.

(12 7 15 T & i hael 3TaR Arad / Jemi-e
STTerRT / fore wdl o iRt 3R Her 9 %
R 3R 3HY FWR & SFRAT % Hafel | &
A E)

(The columns from 12 to 15 are to be filled in

& SPO and above)

ot @9 =it eraTd

T 0T TR St TAAT 3R fersheat o vat-faet
T fER & ot &7 O feaott |

Decision making abilities :

Please comment on the quality of

decision making and on ability to weigh
pros and cons of altermnatives,

3TN 3R T ST Wb 3h oTehTaret a1 g

T I AT |

Ability to redress grievances both internal
and external

FISTAT T Y T

STFTIHATST Sl JATTH I T € 3R TGTAR
IS ST € 3R STehieass feafaat | Fuea o
I EAE |

Planning ability :

Please comment on whether officer
anticiaptes problems, work needs, and
plans accordingly and is able to privide
for contingencies

HAGA T
T SN Tal ST6T I [ohes o 3T JTHI0T
Ty e 3R S TEdT U St &A1 W feuqot Y |

Coordination ability:

Please comment on relations with other
agencies both internal and external and
ability to elicit co-operation from them.

only
in respect of officer of the rank of US/AO/ F&AO :

13



Place :

Date :

arr IV - am=
Part IV - General

EEIEs 2]
State of health

et

(P SR o = < e feuolt 3@ )
Integrity

(Please see Note below the Instructions)

WA Hodieh

AT DR o TrETeA TAT AT o G T T
TS 10Tt T SooiE SUFeR wiafsedt | &t fohar s
THT &, ITRT 3R A TEeAT g Afersht o1 oo
Terdisd Y |

General assessment

Please give an overall assessment of the
Officer with reference to his/ her strengths
and shortcomings and also drawing
attention to the qualities, If any, not covered
by the entries above.

SIORROT (S agel STes1/3Tea1/ 3irad /
T A )

(Freht srfersmdt 6t e e S ife e & et
feT A 7 o ITH 3T Hife F T q°T
FHrAfTE T ¥ T o g, e R W IR
T whife | 7@ 74T 2, 36T W 37 ¥ Feoi
foman s =few)

Grading (Outstanding / Very Good/Good/
Average / Below Average )

(An officer should not be graded outstanding
unless exceptional qualities and peformance
been noticed; grounds for giving such a
grading should be cleafrly brought out.)

e fera aet 2ifeert & seer
Signature of Reporting Officer

T AR T

Name in block Letters

e fore ST =1 e1Efy & SR ueAm

Designation during the period of report

(TS 1 AT Tiea)
(with Rubber Stamp)

14



AT V - qATIeAeh SRl Tt

Part V - Remarks of the Reviewing Officer

Tfaetieh SATRRT o STE T St STar

Length of service under Reviewing
Officer

T YA SRR 3 1 9 T &

foh K foram amet atfeept =1 Siferehidt st
Tt Ot e STR e | T e w
el T A H T g AR i € ?

Is the Reviewing Officer satisfied that the
reporting Officer has made his/her

report with due care and attention and
after taking into account all the relevant
material ?

7 319 Rt fora amet STehi gRT aifeshrt
% P U geiehT § Werd € ? (31T g
TR AT Tk HRUT FATT) | T HiE T o1 ©
51 31 Fo SgerT 21 SreHT e & ?)

Do you agree with the assessment of the
officer given by the Reporting Officer ?
(In case of disagreement, please specify
the reasons.) Is there anything you wish
to modify or add ?

Tt foram aret sttt 51T &t 718 W
a1gfeEl & IR H faferse feoforat & @

G 3T et T Uit Thed TRt

5 T AR o

General remarks with specific comments
About the genertal remarks given by

the Reporting Officer and remarks about
the meritorous work of the officer including
the garding.

15



Place :

Date :

T SATHRT H U HFE farioand iR/ 2 i
T & 57k ROT ferey e o fere 3=7eht
AT ST A SR A B §T o 3% IR foRar ST
Sfe e |

Has the officer any special characteristics,
and/ or any abilities which would justify
his/her selection Ifor special assignment

or out - of turn promotion ?

AR o EEIER

Signature of Reviewing Officer

T 3TeRT | =1

Name in Block Letters

e fora st =t srafy
R TG
Designation during the period of report
(3% 1 WX |ied )
(with Rubber Stamp)

16



IR

INSTRUCTIONS

o RTE Ueh HEeaqul SEresT € | 36 SRR o shid-FTSTe ol etk sheA % fo1T 3R Sk ShieR | 3Heh 3
TRTAT % feTT HeTe e e 8 | SHien o stfehRt st Rt fordt st & 3%, Rure fewee aret stfeeht &t 3R
TRIETOT STRRT TR Tl ehehel TEshRT FRIT TTH i TR % SISt hl 3o STRGIc hi AT I HeAT =MeT

The Confidential Report is an important document. It provides the basic and vital inputs for assessing the
performance of a officer and for his/ her further advancement in his/her career. The Officer reported
upon, the Reporting Officer, the Reviewing Officer and the Accepting Authority should, therefore,
undertake the duty of filling out the form with a high sense of responsibility.

T RAE o HTeAs | 1 - HOIEA & Hodis S ST Ae SOrEE [ o U TrEE o §9 1 ot ST =ten
| Raie feraat oot il ot a8 SHd HEAT AT {6 Tt SHva BN 1 fahrg T & afh 98 319t
AR AT i YUT 0 WHE Woh | ST 35T I HhTer i HTsha = gl T el ot wishan & | Reaie foram
ret AT TR SHRT i AT Toh o terehrdt st Rate foralt ST 2@t &, 39k Hr-feaiee, T 3teran Tmy e
H SHHET T 3e0T@ HE H Fehrd 7 Y |

Performance appraisal through Confidential Report should be used as a tool for human resource
development Reporting Officer should realise that the objective is to develop an officer so that he/she
realises his/her true potential . It is not meant to be a fault process but a dvelopment one. The Reporting
Officer and other Revieing Officer should not shy away from reporting short comings in performance,
attitudes or overall personality of the officer reported upon.

G 1 qX T ST S | R UG THA ST R ST A1’ | AT Roie Sfae Srmaee § a1 Tt an ¥
R T I FoRAT S € Tt et 3T WITIehITRat ot ST § Tl o ST |

The Columns should be filled with the due care and attention and after devoting adequate time. Any
attempt to fill the report in casual or superficial manner will be easily disemible to the higher authorities.

TE YA SRR TF ST | Tead & ST & o Raie foram oot sttt = R sfaa Srerem o e K fomr
fordt & aF % 39 3Me™ i fewult T it 7 T 2 ° 357 R S| R forda aret st 6 e e 5 5
3TfeEt sl Ui st ST =Nfe |

If the Reviewing Officer is satisfied that the Reporting Officer had made the report without due care and
attention he/she shall record a remark to that effect in Part IV Column 2. The remarks shall be entered in
the Confidential Report of the Reporting Officer.

T STR FUHICH T H {57 S0 | Jueied S T T 9 IR Y ST oTelg T Ul <ofal § | WeaT ol UaT
FrErETT & TAT ST AMeT SR 37 JAT 9 SR foha aret 31shRT T ardforsh 39T Fehe g1 =fet | Hoar Jerse
TqAT TG T 6T T | Tohadt off Fefemse & Toge 1o femaforat S0 wma Sopte, g STssT, 9, g §
e ¥ ST TSI S1ET T WA el AT AT |

Every answer shall be given in a narrative form. The space provided indicates the desirded length of the
answer. Words and phrases should be chosen caredfully and should accurately reflect the intention of the
officer recording the answer. Please use unambigous and simple language. Please do not use ombnibus
expressions like Outstanding. Very good , Good, Good, Average Below Average while giving yojur
comments against any of the attributes.

17



10.

11.

12.

Rt fera arem SRt oY o TRE H U &3 TRl & e e s, fiwent Raie 39 g1 fert st
%, afs 1 SRt Roie & Weifer o ® 7€ fgfe o1 vl R Tl & o U o1e/35 v U i o e HereH
% g e TR S |

The Reporting Officer shall, in the beging of the year, assign targets each of the officers with respect
to whom he is required to report upon. In the case of an officer taking up a new post in the course of
the reporting year, such targets/goals shall be set at the time assumption of the new charge.

T Heife AR i oo i T BT ¥ ST SR TH T =NET: A& T FERT I T 1 Y Tt
S 8 7 For S R o ST ¥ 3 R THA SR 8 % T we e § v gu
TAFAR FT fohU S ot smAfeehdr & ST 91T |

The targets should be clearly known and understood by both the Officers concerned. While fixing
the targets, priority should be assigned item-wise, taking into consideration the nature and the area
of the work and any special features that may be specific to the nature or the area of the work of the
officer to be reported upon.

T HE-TeE 1 et gy il GHIfe W AT ST &, W 39 91 S S H T {6 98 I 99 &
forshrer =1 T @1, ROt forem ot SRt i Rl s R S e St e A A 3R
GRS 3T T o [oTd TeATe 3711 31 =1y |

Although performance appraisal is a year-end exercise, in order that it may be a tool for human
resource development, the Reporting Officer should at regular intervals, review the performance and
take necessary corrective steps by way of advice etc.

oA i dTel BXeh STTUehRY T I8 TFe 2T 11et foh 57 =afer o it ot Hodish! foham ST ¥eT & 39 i
TSITEH, TTERVT, HEER T &7 T JTEa Tel Tt Feot TR fohall ST |

It should be the endeavour of each appraiser to present the truest possible picture of the appraised in
regard to his/her performance, conduct, behaviour and potential.

TS =aferet o 1 BT otaTeht feha T XeT & STeh! RUTE <t 31afy 5 39 1 - fsqe ook & Wi g1 =fe |

Assessment should be confined to the appraisee’s performance during the period of report only.

T & T o D IS TERT BT JorT | ST STATEA & Tehd ¢ | fhEl U & g § {919 SR 9R ff THg 9 W
STCTT-3TCT &1 TRl & | JoaishT | 3 2] hl &1 | T@1 ST A1f6T 3R 3 W Feiited fewuit 6t S =nfeu |
Some posts of the same rank may be more exacting than others. The degree of stress and strain in
any post may also vary from time to time . These facts shlould be borne in mind during appraisal
and should be commented upon appropriately.

oottt T 57 Tgetett o T o fafiys 7o & SMER W Godieh [T ST €, ST J0 A1 Wedeh hictd § ©
Aspects on which an appraisee is to be evaluated on different attributes are delineated below each
column. The appraiser should deal with these and other relevant to the attributes.

18



13, OF off 3Ta¥R & Wehdl & 519 AN MMFRT & FIU 370 378 1 i 9Tt SR & F1F o Afcdper ST
FHAT LIF &l Tkl & A1 T [halt $[ot-Th o 610 30 TOeienion /i WehelT € 3R 3 wft uRkfRfeat st e
H Y@ U I HegH [ohaT ST Heha ¢ foh URIET o1 Sivenies § 3 &1 siifaca g o & fore deifua amen
AT 9 TR T & o O feafa 7 ferfad Sama / Awgeh/ S = S o Sfeies SHars S Sevashdl
Il & | STt Ul Sre / ARl g R S & 9 et SR i AT e § o ST = |
I9F ST T 3T SABR I Mo R ferad wHa o8 Raifer ufierR Tt Sdre/Argen /qed T 1 Sqeh
T RO B 3o 7 S T U o Fehal § SR 39 WK St T | 39 Iamat a1 ARge A Fow =, St
off AT &1, o STRY &1 & a8 R fhT ST oot 31ferRt ot Shifeigehel § GUR §37 & 31X 98 Yeseh ug
T 711 Afg Raifen uiert 39 Fshd TR ugen & foh U SIree/ AR/ e & arasE o 39 SR § uR
TET AT & Al U TR ST/ ARG/ AT, ST off WHeT &, o RuifeT SRR gRT Hodish § Heifdd
T RIS 3 AT A o WRGhR{Teh hicTH H U Sooi@ e Fehdl § 3R 39 fafd § Mo Rure § geie T8
YA/ RGN/ T St Tk U 39 IR 37aty & foru Mo Ko o | Geree & 9 H WeR Sifaer |
TS ST T1eT | 39 Wideel fowult o o) § 39 TRt i off ghad fhar STAT 91feT 3R TRt o dodsrdt
3N T, IS IS &1, 3T Gy § SRS SFR¥ § Fied Ufshar & 37760 (e g1 =g |(FedamamR &
femi 10 fegwaw, 2001 % Seft =, 15-3/1/71- siueny - || (T) % 51T SR/ )

There may be occasions when a superior officer may find it necessary to criticize adversely the work
of an officer working under him or he may call for an explanation for some act of omission or
commission and taking all circumstances into consideration, it may be felt that while the matter is
not serious enough to justify the imposition of the formal punishment of censure, it calls for some
formal action such as the communication of a written warning/displeasure/ reprimand. Where such a
warning/ displeasure/ reprimand is issued, it should be placed in the personal file of the officer
concerned. At the end of the year, the reporting authority, While writing the confienntial report of
the officer, may decide not to make a refernce in the confidential report to the warning/displeasure/
reprimand, if , in the opinion of the authority, the performance of the officer reported on after the
issue of the warning or displeasure or reprimand, as the case may be has improved and has been
found satisfactory, If, however, the reporting authority comes to the to the conclusion that despite
such warning/displeasure. reprimand, the officerhas not improved, it may make appropriate mention
of such warning/displeasure/ reprimand,as the case may be in the relevant column in Part III of the
form of confidential report relating to assessment by the reporting officer, and in that case a copy of
the warning/ displeasure. Reprimand referred to in the confidential report should be placed in the
CR Dossier as an an nexure to the confidential report for the relevant period. The adverse remark
should also be conveyed to the officer and his representation if any against the same disposed of in
accordance with the procedure laid down in the instructilons issued in this regard. (Issued vide
CSIR DO No. 15-3/71- O&M- | |(a) dated 10 th December, 2001).
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GUIDELINES ISSUED BY GOVERNMENT OF INDIA DEPARTMENT OF PERSONNEL,
REGARDING INTEGRITY VIDE O.M.NO. 51/5/72-ESTT A DATED 20" MAY 1972

Mo R & ueis B W GeafTeT et U UET wiem g e e fui forem aren sifaert s@
W HHAR, faet fug fat S 2, w5t eafrsT i st oot § w )| et det sem § afafear s
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In every form of Confidential Report there should be a column regarding integrity to enable
the Reporting Officer to make his remarks on the integrity of the Government servant reported
upon. The following guidelines should be followed in the matter of making entries in the column
relating to integrity:

) ThdeTh AR Bt T SR ST A1feT FFaH TR 90T U7 A HHERl H JiTeT & aR § 92
3T HIA AT AT Bl Al FHAT AT 4T T AT B AT Bt YHI0TE Fe F forw e fqwria st
TSATA ERT ALGT HIHAT (a9 Ifers TIo=n &t ST e HRETs H 910 | aifgs Mo R a1 q@1a
T A T AT TN AQ TAT TATTST Yaieh HTem Wid G 30 S | & 78 |t &1 suan fwan
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(a) Supervisory Officer should maintain a confidential diary in which instances which create
suspicion about the integrity of a subordinate should be noted from time to time and action
to verify the truth of such suspicion should be taken expeditiously by making confidential
enquiries departmentally or by referring the matter to the Special Police Establishment. At
the time of recording the Annual Confidential Report, this diary should be consulted and
the material in it utilized for filling in the columns relating to Integrity. If the column is not
filled on account of the unconfirmed nature of the suspicions, further action should be taken
in accordance with the following sub-paragraphs

@) TR Uit H AeATST Halelt HietH & Tl DS fEar AT 997 THRT HHART Bt ATt Gaiet ittt AR
I & AN W FENT ¥ Teh UG e BT UG W & %1 AT q4T 36T ATET fohar Jw |

(b) The column pertaining to integrity in the Character Roll should be left blank and a separate
secret note about the doubts and suspicions regarding the Government servant’ s integrity
should be recorded simultaneously and followed up.

(M T A #t U ufa =9ier oot & e oeTe afvs sfrent & e st e e aw gt s i
% ST adT HRATS Tehrer Bt TE T

(¢) A copy of the secret note should be sent together with the Character Roll to the next superior
officer who should ensure that the follow-up action is taken expeditiously.

@ FAAT HRATS & YRUTH WET Il AR HHART AR Hod T A7 I Gea T THTIUTE Bl AT q01 TRt
Uit o gt ufafte &t o |

(d) If, as a result of the follow-up action, a Government servant is exonerated, his integrity
should be certified and an entry made in the Character Roll.
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If, suspicions regarding his integrity are confirmed, this fact should also be recorded and duly
communicated to the Government servant concerned.

T A o € Hehdl & I ARt STl % AR § U e R arett Mo Rue/ |ie et &
1S I T SiTe TSeTe, Wi AT e aedt T Naie/Aig i ufefss & &g i T8 i Tegdiel 38 53 et
3T ITh! Yfte e o ToT0 UGS AIRH SUCTe Fel el & | TH HITel § TRBRT HHAR & R FHl 3 3R
37at o feTu STt T ST, o 5 SR STél ash =T &, 3§ 37 U8 ¥ §¥ 1T 91fet S 9w 37reror §
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There may be cases in which after a secret report/note has been recorded expressing suspicion about
a Government servant 's integrity, the inquiries that follow do not disclose sufficient material to
remove the suspicion or to confirm it. In such a case the Government servant ‘s conduct should be
watched for a further period, and in the meantime he should, as far as practicable, be kept away
from positions in which there are opportunities for indulging in corrupt practices and thereafter
action taken as indicated at (d) and (e) above.

T R ot B 2. 5T i fora arem stfuehit T o ufq de i et ot o foret s & Saeh uf,
FeART i THITOT S 12T Ufcepet Hfafse s S12rar U fordt off e St Saeht Mo RS foraert fasm
3TeTeT I TR 3 o A TAICH 8, o T [+759eT el @l € | U STl o0l &1 Wehcl & T ARy [ohe T -3 o
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There are occasions when a Reporting Officer cannot in fairness to himself and to the Government
servant reported upon, either certify integrity or make an adverse entry or even be in possession of
any information which would enable him to make a secret report to the Head of the Department.
Such instances can occur when a Government servant is serving in a remote station and the
Reporting Officer has not had occasion to watch his work closely or when a Government servant has
worked under the Reporting Officer only for a brief period or has been on long leave etc. In all such
cases, the Reporting Officer should make an entry in the integrity column to the effect that he has
not watched the Government servant’'s work for sufficient time to be able to make any definite
remark or that he has heard nothing against the Government servant's integrity, as the case may be.
This would be a factual statement to which there can be no objection. But it is necessary that a
superior officer should make every effort to form a definite judgment about the integrity of those
working under him, as early as possible so that he may be able to make a positive statement.
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