HUMAN RESOURCE DEVELOPMENT GROUP
CSIR Complex, Library Avenue, Pusa
New Delhi-110012 India

No. HRDG/EMR-1/2024/04 Date:20.03.2024
To,

All fellow/Maker/Checker

Subject: Submission of Contingency Claims for 2021-2022 -reg

Sir,

All host institutes and fellow are hereby requested to submit the Contingency Claims for
the year 2021-2022 via Newfms Portal to HRDG with all requisite document latest by 31/03/2024.
Institutes are also requested to note he following regarding submission of claim;

1. Please ensure that all Contingency Claims are submitted promptly via the NewFMS Portal to
HRDG by 31/03/2024.

2. Submit the claim along with all necessary documents through the NewFMS portal. Use the
attached reimbursement form (Annexure -VIII) for smooth processing. Claims submitted using
old reimbursement forms will be referred back to institutes which may cause delay in processing
claim.

3. Fellow, who have received a contingency amount in previous years (2019-20, 2020-21), please
attach the Utilization Certificate (UC) or Statement of Expenditure (SE) along with your claim in
newfms. In case of any technical difficulties in attachment, please email (using registered email
with HRDG) UC/SE to harpal@csirhrdg.res.in with the required attachments and raise your claim
on newfms too.

4. Please deposit any unspent balances (if any) to HRDG promptly. Failure to do so, along with
non-attachment of the deposit slip, will result in deductions from the fellow’s bill without further
intimation to the host institutes. In case no unspent balance, please mention’ NIL’ and attach
UC/SE accordingly.

5. To deposit the unspent balance please make payments using the following bank account
details and send the deposit slip to harpal@csirhrdg.res.in:

a) Name: EMR Division CSIR Complex

b) Account Number: 91002010030037

c) IFSC Code: CNRB0019100

d) Bank Name: CANARA BANK

e) Bank Branch: NPL CAMPUS, NEW DELH]I

Yours faithfully,
i U S
Lo

- m‘i‘ 24~
(Sanghamitra Roy)

Section Officer (EMR-1)

Copy to: All Concerned through HRDG website
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Annexure VIl

Council of Scientific and Industrial Research
Human Resource Development Group

Contingency reimbursement claim form for financial year

1- Name of Awardee:

2- File Number:

3- Name of the fellowship under which He/she is working (JRF/SRF/ RA/SPMF/NPDF/SRA):

4. Contingency grant is utilized as per the following:

(i) Expenditure towards research related works

(ii) Towards meeting journey fare and DA*- during tours the
as admissible in case of Government servants in the pay leve
limited to 50 days in a year.

research fellows/ Associates (entitled to TA/DA
| of 6 of VII CPC Pay Matrix); DA will be

(iii) Towards meeting TA/DA of outside expert members of the assessment committee as per entitled fare

(iv) Utilization of grant for registration of Ph.D. and submission of thesis
* Approving the tour of the research fellows/ Associated for: -

(i) Attending Symposia/ Seminars/ Conferences in India provided the Fellows/ Associates are presenting
papers that have been accepted and for attending Workshops/ Training Courses relevant to the research

projects;

5 Itis also certified that contingency grant has not been utilized for the following:
(a) Foreign travel or other expenses for visit abroad;
(b) Payment of semester fees.

Important note:
Total contingency expenditure in a financial year will be within payable contingency grant.

6. Certified that the expenditure of Rs... ......c.ee A TR RN e s s SRRV out of the payable
contingency grant for the financial year.........cooooveeaseenenes has actually been incurred in accordance

with the prescribed by CSIR HRDG fellowship guidelines. The claim bills/ invoices have been verified
fadmitted and are true in accordance with HRDG fellowship guidelines and retained at the Host Institute
and necessary entries made in the ledger as per prescribed format of CSIR HRDG. If, as a result of a check
or audit objection, some irregularity is noticed at a later stage, action will be taken to refund/adjust or
regularize the objected amount. '

(Signature of fellow)

{Guide/ Head of Department)
(Seal)
(Registrar/Principal/Director)

(Seal of University/Institution)




