
No. Advisory/2023-24/EMRI 

cases. 

CSIR - HUMAN RESOURCE DEVELOPMENT GROUP 
CSIR COMPLEX, LIBRARY AVENUE, PUSA, NEW DELHI�110 012 

It has been observed that many of the Research Fellows/Associates availing the CSIR Fellowship/Associateship have not been complying with the presently prevalent CSIR HRDG guidelines, resulting in rejections of their applications/termination of fellowships/associateships in some 

PROCESSES 

For the sake of clarity and in order to rectify such issues, following is brought to the notice of all stakeholders: 

NEW JOINING 

OFFICE MEMORANDUM 

PROBLEMS 
The fellows V The joining date can be the date of issue of NET certificate/Offer of As per the 
submit joining SPM Jr./JRF GATE/SRF Direct/RA or the effective date of validity 
reports fellowship/associateship or actual date of joining, as the case may be. 
containing dates 
prior to the� 
effective date of 
the NET 
Certificate or the 
date of issue of 
NET certificate 
or the date of 
offer of SPM 
Jr./GATE/SRF 
Direct/RA. 
The fellows 
submit 

incomplete 
joining reports. 

SOLUTIONS 

For exanmple, if the effective date ofa NET certificate starts from 01-
01-2024 and the date of issue of NET certificate is 15-03-2024, the 
fellow can join only on or after 15-03-2024. 

It is necessary to submit following documents at the time of joining: 
Duly completed undertaking along with attestation form [containing 

Roll Number as mentioned in the NET Certificate and date of exam] 
Signatures of fellow, Research Supervisor and Head of the Department 
are mandatory, wherever required. 

Date: 05-03-2024 

Copy of NET Certificate/GATE /SRF Direct/RA/SPM Jr. offer letter 
Copy of Bank Passbook which must contain the name of the fellow. 
account number, name and branch of the bank and IFSC code 
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TIMELINES 

mentioned in the 
NET 

Certificate/Offer 
of SPM 
Jr./GATE/SRF 
DirectRA offer 
letters 
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whichever is later. 



UPGRADATION AS 
SRF 

(NET/GATE)/SPM 
Sr./CONTINUATION 
AS JRF 

(NET/GATE))SPM 
Jr. 

Mismatch in 
joining dates 

Incomplete or 
Incorrect data 

filling while 
submitting 
Joining report 
on the New 

FMS portal 
Incomplete 
documents 
submission 

PhD registration 
certificate 

Copy of Aadhar card 
Copies of Educational Qualifications and Date of birth proof 

Any other documents as may be prompted by the portal 
The date of joining mentioned on the New FMS portal and the date of 
joining mentioned in the attached joining undertaking must be one and 
the sane. 

All required fields must be filled up with correct details. 
All fields which contain asterisk mark must be filled up. 

� Fields like Date of Birth, Date of Interview, Bank Account Number, 
IFSC Çode. Name as per NET Certificate/SPM Jr/GATE/SRF 
Direct/RA Offer, Name of the Guide etc. must be carefully and 
corectly filled up. 

If registered for PhD within 2 years, apply for upgradation with PhD 
Registration Certificate, 3-member Assessment Committee Report and 

Minimum Two years Annual Progress Report in the prescribed formats. 
If not registered for PhD within 2 years, apply for continuation with 3-
member Assessment Committee and minimum Two years Annual 
Progress Report in the prescribed formats. 
At the end of third year continuaion, if registered for PhD within third 
year, apply for upgradation with PhD Registration Certificate, 3-member 
Assessment Committee Report and Annual Progress Report in the 
prescribed formats. 
If not registered for PhD even at the end of third year and/or the work is 
not found satisfactory, fellowship stands ternminated at the end of third 
year. 

Candidates selected for the award of JRF-GATE are eligible for 
fellowship subject to getting registered/enrolled for PhD/Integrated PhD 
program. 

Upgradation or continuation, as the case may be, is subject to the concerned 
recommendations of 3-member assessment committee. institution 

The certificate should be in the prescribed format. 
It must contain the name of the fellow, the date of PhD registration and 
the PhD registration number. 
It must be on the letter-head of the Institute/College/University. 
The date of PhD registration should be the same in the Annual Progress 

Report as mentioned in the PhD Registration Certificate. 

NORMAL- Six 
months from the 
completion of 
yearly tenure 
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ADDITIONAL 
In addition to 

normal timelines 
of six months, 
six more months 
are allowed 
subject to 
submission of an 
undertaking by 

assuring that 
they would 
conduct the 
three-member 
assessment 

committee and 
submit the report 
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4h and 5 year 
Extension as SRF 

(NET/GATE)SPM 
Sr. 

3rd year continuation 
as SRF Direct 

3-member 
assessment 

committee report 

Annual Progress 
Report 

Incomplete or 
Incorrect 
documents 
submission 

Incomplete or 
Incorrect 

The report should be in the prescribed format. 
The signatures of all 3 members including the external member, the months. 
guide and the HoD or the nominee on the report are mandatory. 
The recommendations of the Committee are to be suitably tick-marked, 
i.e. either recommended for upgradation or recommended for 
continuation. 
The date., time and venue of the committee meeting should be mentioned 
at appropriate place in the report. 
The report should be in the prescribed format. 
The name of the fellow, CSIR Award Number [the file number being 
used in correspondence with the HRDG), period of report, Date of PhD 
registration (if applicable) must be correctly mentioned against the 
columns. 
Period of Report is to be correctly mentioned. For upgradation or for 
continuation, minimum two years period is to be mentioned in the 
DD/MM/YYYY fomat starting from the date of joining till the date of 
assessment. 

Signatures of the Fellow and the recommnendations of the Guide are 

mandatory at appropriate places in the report. 
Attachments, as mentioned in the report, must be submitted with the 
report. 
For seeking extension as SRF (NET/GATE)/SPM Sr., only Annual 

Progress Report (of the previous year) in the prescribed format is 
required to be submitted, for the assessments falling on or after 1" March 
2023. 

The name of the fellow, CSIR Award Number [the file number being 
used in correspondence with the HRDG| and period of report must be 
correctly mentioned against the columns. 
Period of Report is to be correctly mentioned. For extension, minimum 
one year period is to be mentioned in the DD/MM/YYYY format till the 

date of assessment. 
Signatures of the Fellow and the recommendations of the Guide are 

mandatory at appropriate places in the report. 
Attachments, as mentioned in the report, must be submitted with the 

report. 

in the next six 

For seeking 3rd year continuation as SRF:Direct, two-year Annual 

Progress Report (of the previous years) and 3-member assessment 
committee report in the prescribed format are to be submitted. 

Six months from 
the completion 
of yearly tenure 

Six months from 
the completion 
of yearly tenure 
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2nd and3rd year 
continuation as 
Research Associate 

EOL/Leave without 

stipend 

Resignation 

documents 
submission 

Incomplete or 
Incorrect 
documents 
submission 

No prior 
approval is 
obtained from 
CSIR HRDG for 
leave without 

stipend. 
Incomplete 
documents 
submission 

Submission of 
resignation from 

V The name of the fellow. CSIR Award Number (the file number being 
used in correspondence with the HRDG] and period of report must be 
correctly mentioned against the columns. 
Period of Report is to be correctly mentioned. For continuation, 

minimum two years period is to be mentioned in the DD/MM/YYYY 
format starting from the date of joining till the date of assessment. 
Signatures of the Fellow and the recommendations of the Guide are 
mandatory at appropriate places in the report. 
Attachments, as mentioned in the report, must be submitted with the 
report. 
For seeking 2nd and 3rd year continuation as Research Associate, one 
year Annual Progress Report (of the previous year) and 3-member 
assessment committee report in the prescribed format are to be 
submitted. 

In the Annual Progress Report., the name of the Associate, CSIR Award 
Number [the file number being used in correspondence with the HRDG] 
and period of report must be correctly mentioned against the columns. 
Period of Report is to be correctly mentioned. For continuation, 
minimum one year period is to be mentioned in the DDIMM/YYYY 
format till the date of assessment. 
Signatures of the Associate and the recommendations of the Guide are 
mandatory at appropriate places in the report. 
Attachments, as mentioned in the report, must be submitted with the 
report. 
Maximum one year leave without stipend & contingency can be 
permitted by CSIR HRDG to take up temporary paid 

lectureship/research job in a recognized R&D Institution/University, 
College/Institute of repute/Recognized R & D Institution/ PDF studies 
in India & abroad. 

Such leave is admissible only after completion of one year after joining 
the fellowship. 
Production of NOC from the Research Supervisor/Institute and copy of 
invitation letter are mandatory for applying such leave. 
It is also mandatory to join back at the same place from where the 
Fellow/Associate proceeded on such leave. 

It must be submitted from a prospective date. 

Six months from 
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the completion 
of yearly tenure 

Any request for resignation from a retrospective date is not entertained. Prior approval of 

Prior approval of 
CSIR HRDG is 
required. 

CSIR HRDG is 

required. 
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1. 

retrospective 
dates. 

The above clarifications are only indicative and not exhaustive. Respective guidelines of various fellowships available on CSIR HRDG website 
may be referred for details which shall be final and binding in any case. 

2. 

Late submission 
of resignation 
applications 
Incomplete and 
incorrect 

It may be noted that as per the provisions of the CSIR HRDG guidelines, non-compliance of CSIR norms for submission of annual progress 
report along with other requisite documents within the above-stated timelines after completion of yearly tenure may result in 
termination of fellowship/associateship. 

3. 

documents 
submission. 

CSIR HRDG is also in receipt of complaints from some Fellows/Associales about the non-cooperation from their Guides/Research Supervisors 
vis-à-vis the guidelines issued by CSIR HRDG. They are accordingly advised to ensure that the guidelines issued by CSIR HRDG vis-à-vis the 
Fellowships/Associateships are followed in letter and spirit by the concerned Guides/Research Supervisors too. 

4. 

Duly signed application stating specific date and reasons for resignation, 
duly forwarded by Research Supervisor/Guide, is to be submitted one 
month in advance while applying for resignation. 

All Research Fellows/ASSociates are therefore advised to take note of the above and to ensure strict compliance accordingly in the matters 
pertaining to their fellowships/associateships. 

Copy to: 

The fellowship/associateship shall cease from the date stipulated in the 
CSIR letter approving resignation. 

All Directors/Vice Chancellors/Registrars/Principals of the Institutes/Universities/Colleges 

Al Research Supervisors/Guides of the Institutes/Universities/Colleges 
All Checkers/Makers of Institutes/Universities/Colleges 
All Research Fellows/Associates through CSIR HRDG website 

5. Head, IT - With a request to publish this OM on the CSIR HRDG website 

6. Head, Helpdesk - With a request to assist the stakeholders in line with the contents of this OM. 

(YagneshR Trivedi) 
UNDER SECRETARY, EMR I 
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Copy to: 

3. tRTfayfaaret/otei TA taff 
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