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CSIR-HUMAN RESOURCE DEVELOPMENT GROUP
CSIR Complex, Library Avenue, Pusa
New Delhi-110012 India

No. HRDG/EMR- 1/HRA-Attendance/2023 Dated:15.11.2023

To,

The Vice Chancellors/Directors/Registrars/Principals of Universities/Institutes/Colleges etc.
Sub.: HRA claims/Attendance for absent days -reg.

Dear Sir/Madam,
It has been observed that the Universities/Institutes/Colleges have been submitted the belated HRA
claims/Attendance for absent days separately in respect of the CSIR Research Fellows after lapse of long duration.
All concerned Officials of the Universities/Institutes/Colleges are requested to note the following:

1. All the Host Universities/Institutes/Colleges are given 15 days’ time to submit the pending HRA/Attendance
for absent days claims in respect of the Research Fellows placed there, in the prescribed pro forma on the New
FMS portal.

2. While submitting the separate HRA/Attendance for absent days claims, the Universities/Institutes/Colleges are
required to give a detailed justification as to why it was claimed at the time of submission of stipend claim bills
and why these claims are now being submitted separately. This justification must be routed through the
Registrars/Administrative Heads of the Universities/Institutes/Colleges.

3. They are also required to provide details of the stay of the Research Fellow in respect of the period for which
separate HRA Claims are submitted, in the form of a certificate from the Hostel/accommodation in-charge of
the concerned Universities/Institutes/Colleges.

4. The claims thus received will be examined in accordance with the Rules/Instructions on the subject and will
be processed for payment only if they are admissible as per Rules/Instructions.

5. In respect of the separate HRA/Absent Days Claims being received vis-a-vis the fellowships of March 2023
onwards, the provisions made in the present guidelines will be scrupulously followed and no such claims will
be entertained by CSIR HRDG.

All concerned may note for information, guidance and compliance. This issues with the approval of the

Competent Authority.
75%2023
(Sanghamitra Roy)
Section Officer (EMR 1)
Copy to:
1. The Vice Chancellors/Directors/Principals/Registrars of all Universities/Institutes/Colleges
2. Sr. Deputy Financial Adviser, EMR Finance
3. Deputy Financial Adviser, EMR Finance
4. Finance & Accounts Officer, EMR Finance
5. Dr. Manish Bhardwaj, Sr. Principal Scientist & Head, IT ---- With a request to upload this Notice on the

CSIR HRDG website as well as on the New FMS portal
PS to Head, HRDG
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